	NE MN OFFICE OF JOB TRAINING    FEBRUARY 2012  workfirst class 

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Classes are held at the Duluth WorkForce Center:
Class is in Room 208  (unless noted  otherwise on the day)  

Check-in is held in Room 207                                                                                                              
                                                        Revised:  1/17/12 

	1 8:30-10:00                        CMT                   
Simply Good Eating!

U of M Extension:  Linda




	2  8:30-10:00      Room 207    RB         
Plan your Next Step

Job Search Direction/Networking


	3          
Independent Job Search Day

	6    Room 207                     RB          
CHECK-IN at 8:30 a.m.

Class at 9:00 a.m.:

Benefits of Work/Free Tax Information

	7 8:30-10:00                           TS                              
           Identify your 

    Skills and Strengths  

	8 8:30-10:00                           LL                    
“Market Yourself”

Practice Day: Script Assembly & Practice Calling            

                           
	9 8:30-10:00      Room 207     MP     
Effective Resumes

Practice Day: 

Resume Development


	10 
Independent Job Search Day

	13   Room 207              MP/LL                 
CHECK-IN at 8:30 a.m.
Class at 9:00 a.m.:

Guest Speaker – Liz/

League of Women Voters


	14 8:30-10:00                        ML                            

 “Get Attention” 

with Effective Applications

Practice Day: Application Development

                      
	15  8:30-10:00                CMT                          

Simply Good Eating!

U of M Extension:  Linda


	16  8:30-10:00   Room 207     RO      
What do you know about 

job search? 

Job Search Knowledge Scale/
Review Results


	17  

Independent Job Search Day

 

	20
HOLIDAY
NO CHECK-IN
NO CLASS


	21 8:30-10:00                        MG                         
Communication &

Learning Styles    
	22  8:30-10:00                       MP                    
How to “wrap up” that job interview

Practice Day: Write a Thank you
                             
	23 8:30-10:00    Lab                RO       
E-mail Basics 

Hands-on Computer Class

 (Career Information Room, located in the WFC Area)     

	24 

Independent Job Search Day


	27   Room 207                   MG
CHECK-IN at 8:30 a.m.

Class at 9:00 a.m.:

EXCEL at Customer Service

            
	28  8:30-10:00                        ML

Dollar Works –

Becky Hagen-Jokela

U of M Extension                       

	29  8:30-10:00                    CMT                          
Simply Good Eating!

U of M Extension:  Linda


	
	


